Steps for Online Users
Accessing IPASS Online Learning Platform

You should be able to access the online learning platform, access and download material,
and view recorded lectures using any web browser such as Chrome, Microsoft Edge,
Safari, Firefox, etc.

You are encouraged to log-in to the Online Learning Platform on a frequent basis, at
least once per week, to access course material as it becomes available.

As a new user to the IPASS Online Learning Platform, please follow the steps below.

Pictures are for illustrative purposes only and wording or dates in pictures may not
necessarily reflect the course you are studying.

Step 1:  Log on to: https://online.ipass.ie/

Step 2: You will be invited to login here. Enter your Username and Password.

Username: First name and surname as a continuous entry (e.g. marydoyle)
all lowercase no spaces, no dots or commas allowed

Password: As notified in your email.

Click on Log in

23 online.ipass.ie/login/index.php

IPASS

‘ Username

‘ Password

Lost password?

Some courses may allow guest access

Access as a guest

Cookies notice
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Step 3: You will be forced to change your password. Choose a password that you
will remember and save changes.

|PASS Home Dashboard My courses

Preferences / Change password

_ o

‘You must change your password to proceed.

Change password

Username Joesoap
The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1 uppe
Current password o ‘ S ‘
New password o ‘ S ‘
New password (again) o ‘ S ‘
O Required

Click continue on the next screen.

Preferences / Change password

Message

Password has been changed

Step 4: You will be presented with our privacy policy which you will be required to
accept.

Policies and agreements / Privacy Policy

IPASS Professional Tax Training

Policy 1 out of 1

Privacy Policy

Please read our Privacy Policy

Privacy Policy

1. Introduction

1.1 The Irish Payroll Association Ltd (IPASS) is incorporated in Ireland and is located at 9 Western Parkway Business
Centre, Ballymount Drive, Dublin 12. When we say “IPASS”, “we", “us” or “our”, we mean the controller of your personal
data.
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Scroll to the bottom of the screen and click next.

Back to top &

You will be required to tick (click) the box to confirm your acceptance of the
privacy policy and then click next.

IPASS Professional Tax Training

Before continuing you need to acknowledge all these policies. X

Consent

Please agree to the following policies
Privacy Policy

Please refer to the full Privacy Policy if you would like to review the text.

[J1 agree to the Privacy Policy @

O Required

You will now be brought to the Welcome Screen. You can access your course
by clicking on My courses. You can also access your course by clicking on
home and scrolling down.

N

|i;AS.'S Home Dashboard My courses

Welcome,- )

Latest announcements

(No announcements have been posted yet.)

Recently accessed courses

No recent courses

Timeline

[ Next 7 days v W [ Sort by dates v ] Search by activity type or name
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Step 5: You are now ready to start your online experience. Click on the link to your
course to continue, for example:

IPASS Home Dashboard My courses Site administration

My courses

Course overview

{ All v ]‘ Search ‘{ Sort by last accessed v ][ Card v J

CPT - Stage 1 - Sept 25
Certificate in Payroll Techniques

Step 6: At this point you will see a brief outline of the course you are studying and
the material that is currently available. The folders on the home page
contain student information, a session plan, study guide, etc. Additional
material will become available as your course progresses, such as Sample
Exam Papers, summaries, etc. You can quickly navigate through your
course material using the navigation pane on the left side of your screen.

|PASS Home Dashboard My courses Site administration

r

v Certificate in Payroll Tech...

Announcements - Please c...
Student Information CPT = Stage 1 = Sept 25
Session Plan

Sample Exam Papers

Course Settings Participants Grades Reports More v
Previous Exam Paper and E...

Blank TDCs and USC Dedu...

> Certificate in Payroll Techniques - Stage 1 Sept 2025

Summaries

Additional Information - Not...

> Start here
Study Guide and Tips

Clarifications

> Week 1- Chapters1&2

Vv Start here

> Week 2 - Chapters 10,3 & 4

Induction Video
v Week 1-Chapters1&2
ekl Ghapters > Week 3 - Chapters 5, & 13
Quiz - Chapter 1
Slides - Chapter 1 > Week 4 - Chapters 6 &11
Recording - Chapter 1

. Quiz - Chapter 2

> Week 5 - Chapters 12 & 7
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Step 7: Each chapter will contain a short written introduction. You will have
access to the slides for use in the class which you may wish to print in
advance of your class. A recorded lecture will also be made available.

Week 1- Chap... employment law in Ireland.

Quiz - Chapter 1
u Slides - Chapter 1
Recording - Chapter 1 j

Quiz - Chapter 1

Slides - Chapter 1
Recording - Chapter 1

Quiz - Chapter 2

Slides - Chapter 2

Recording - Chapter 2

Week 2 - Chapters 10, 3 & 4

Quiz - Chapter 10

Once you click on the link to the recording, a new window will open which
contains a link to the recorded lecture.

- / i -
STTaTies CPT Stage 1 - Feb 2024 / Recording - Chapter 1

Additional Information - N...

ﬁecording - Chapter 1

Study Guide and Tips

URL Settings More v
Clarifications

Click on Recording - Chapter 1 to openjthe resource.
Vv Start here

v Week 1 - Chapters 1 & 2
Chapter 1 - Introduction to...
Quiz - Chapter 1

Slides - Chapter 1

Recording - Chapter 1

You can play or pause the video, or adjust the volume, using the controls at
the bottom left-hand corner, you can adjust the picture size using the
controls at the bottom right corner of the video.

You can go back to your course by clicking on the left (back) arrow in the
top left corner of your screen.
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25 usO6welfeoom.us/rec/play/BB7YWs81-ObJD-0w-PTDIfuUHBAPyz7x4s3WKBisBMEnF6KwiCIVEQWYuYuYjt2u94XzeOIVvkSeilyY.GoZv_t_k-DJhJBB5?canPlayFromShare= _recording_detail&.continueMode=true8tcomponen

CPT Stage 1 Chapter Introduction to Employm... - Shared screen with speaker view

Step 8: A Chapter Quiz will be released at the end of each week. Click on the
appropriate link in the navigation pane, then click preview quiz.

|PASS Home Dashboard My courses Site administration
S W ol
CPT Stage 1 - Feb 2024 / Quiz - Chapter 1 7 Return to course

Quiz - Chapter 1

x

Previous Exam Paper & Exa
Blank TDCs and USC Dedu... +

Summaries
Quiz Settings Questions Results Question bank More v
Additional Information - N.

Study Guide and Tips

Opened: Wednesday, 15 FebruMg2017, 7:00 AM

Clarifications

Chapter 1 - Quiz

Grading method: Highest grade

Vv Start here

Chapter 1 - Introduction to...

The quiz is in the form of multiple choice questions. Select the appropriate
answer for each question by clicking a, b, c, etc. as appropriate.

Note: Quizzes are provided as a study aid and are not used in the course
assessment process.
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Q—uiz - Chapter 1

Quiz Question bank

Back
Question 1 Punishing the offender is the main objective of which type of law?
Not yet
answered Select one:
Marked out of 1 o -
O a. Criminal Law
¥ Flag question O b. Civil Law

O c¢. Civil and Criminal Law

Step 9: Once you have finished the quiz for that chapter you should choose the
“finish attempt” option at the bottom of the page.

Marked out of 1 Select one:
Raglquc=tion O a. Not exceeding €10,000
O b. Not exceeding €5,000

>

D ¢. Not exceeding €500

You will be given a status report for each question and you can opt to
“return to attempt” or “submit all and finish”. If you choose to “submit all
and finish” you cannot change your answers for this attempt. You will be
prompted to confirm this is what you want to do.

10 Not yet answered
11 Answer saved
12 Not yet answered
13 Answer saved

Return to attempt

Submit all and finish

Once submitted, you will receive a summary of that attempt, indicating if
your answers were correct or incorrect.
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You can reattempt the quiz for each chapter as many times as you please
by repeating these steps.

Manage Profile: You can manage your profile by clicking on your initials on the top
right corner of the screen and then click on profile, then click on edit
profile.

To log out, click on your initials in the top right corner of the screen
and click log out.

e

\

L © Student\ CD ~ >

Grades
Calendar
Messages
Private files

Reports

Preferences

Return to my normal role

Log out

Note: If you do not have an email address it is suggested that you avail of
a free one from gmail, yahoo, hotmail, etc. as this is one of the methods we
use to communicate with students.

If you change your email address, you should update your profile and you

should also notify IPASS directly by emailing ask@ipass.ie to ensure all
correspondence is sent to your up to date email address.
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